Privacy notice for pupils
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1. Why are we telling you this?
We want you to understand how we use information about you.
This is called your personal data.
Our school (part of AP Barnet Multi Academy Trust) is responsible for keeping your information safe and using it properly.

2. What information do we have about you?
We keep some information about you so we can help you learn and stay safe.
This includes things like:
· Your name, address and contact details 
· Your test results and schoolwork 
· Your attendance (when you come to school) 
· Behaviour records (if there are any problems) 
· How you use school computers 
We may also have more sensitive information, such as:
· Your background or if you have special educational needs (SEN) 
· Medical information (like allergies or conditions) 
· Photos or CCTV images 
Sometimes we get information from:
· Your parents or carers 
· Other schools 
· The local council or government 

3. Why do we use your information?
We use your information to:
· Contact you or your parents/carers 
· Help you learn and see how you’re doing 
· Support you if you need extra help 
· Keep you safe and well 
· Make sure school systems are used properly 
· Answer questions or complaints 
· Follow the law 
Sometimes we might send messages about school events (if permission is given).
You can stop these messages at any time.
We do not make decisions about you using computers alone—real people are involved.
We may also check what you do on school computers to keep everyone safe.

4. Are we allowed to use your information?
Yes—but only when the law says we can.
We use your data because:
· It’s part of our job as a school 
· We must follow the law 
· Sometimes you or your parents/carers give permission 
· Sometimes it’s needed to keep you safe 
If you give permission, you can change your mind later.

5. Do you have to give us your information?
Sometimes yes (because it’s required).
Sometimes no (you can choose).
We will always tell you which it is.

6. How do we keep your information safe?
· We store your data securely 
· Only the right people can see it 
· We keep it only as long as we need it 
· Then we delete it safely 

7. Who do we share your information with?
We only share your information when necessary.
This might include:
· Other schools (if you move) 
· The local council 
· The government (Department for Education) 
· Ofsted (school inspectors) 
· Health or support services 
· Police or courts (if required) 
We only share what is needed and follow the law.
Some of your information goes to the National Pupil Database, which helps improve education across the country.

8. Your rights (what you can ask us to do)
You have rights over your information. You can:
· Ask to see the information we hold about you 
· Ask us to fix incorrect information 
· Ask us to stop using your data in some cases 
· Ask us to delete it in some situations 
· Withdraw permission (if you gave it before) 
· Complain if you’re unhappy 

9. What if you’re unhappy?
Talk to us first—we want to help.
You can also complain to the Information Commissioner’s Office (ICO) if needed.

10. Who can you contact?
If you have questions, you can contact:
· The Data Protection Officer: Dpo@gdprsentry.com 
· Or speak to a trusted adult at school 

Quick summary
· We collect information to help you learn and stay safe 
· We keep it secure 
· We only share it when necessary 
· You have rights over your information
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